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LVUMC Child Care Ministry
Our mission here at LVUMC CCM is to offer a variety of activities conducted in a Christian atmosphere, dedicated
to the child’s physical, social, emotional, intellectual and spiritual growth and to make disciples for the Lord Jesus
Christ.
We believe that through Christian caring, each child is helped to grow in independence and to develop his or her
own unique talents and ability. Our program is a ministry to the children, parents, congregation and the
surrounding community of La Vernia United Methodist Church.

Non-Discrimination Policy

LVUMC CCM does not discriminate on the basis of gender, race, color, religion, or national or ethnic origin in
admittance, education or other administrative policies and extends to all the rights, privileges, programs and
activities generally made available to students at the school.

Required Policies

LVUMC CCM is licensed and regulated by the Texas Department of Family and Protective Services. The following
policies are required by Child Care Licensing per the MINIMUM STANDARDS FOR CHILD CARE CENTERS 746.501.

Hours of Operation

LVUMC CCM hours of operation are from 7:00am-6:00pm, Monday -Friday, year-round. Attached you will find a
copy of LVUMC CCM calendar with our school closings. Your child’s day will be most successful when they arrive
by 9:30am in the morning. When your child arrives early, they get the benefit of a transition into the day’s
activities and are more easily able to join in with their classmates. A CHILD MAY NOT BE BROUGHT TO SCHOOL
AFTER 10AM WITHOUT PRIOR ARRANGEMENTS WITH THE SCHOOL OFFICE OR A DOCTOR NOTE (IF APPLICABLE).

Day School Hours:
7:00am-6:00pm

Pre-K Hours:

8:00am-11:30am
Extended hours are available at an additional cost.

Day School Registration Fee

Tuition and Fees
th

$40.00 per child for Fall/Spring Session (late August after 15 of month through last week of May)
th
$20.00 per child for Summer Session (June through mid-August up through until 15 of month)

Waitlist Fees

When wanting to put a child on the waitlist for LVUMC CCM, there will be a $25.00 fee to put a child on the
waitlist. This is a non-refundable fee. If a child can be enrolled with in the month of paying a waitlist fee, we will
apply the waitlist fee toward Registration and Supply fee. If not enrolled with in the month, it will not be refunded.

Pre-Kinder Registration Fee

$25.00 Registration Fee per child
$185.00 for the first 2 weeks of August is also due at the time of enrollment
Total due at the time of enrollment is $210.00
Registration Fees are non-refundable and due upon enrollment
$13.75 a day for extended care for Pre-K after 11:30am

Supply Fees

In lieu of a school supply list, a non-refundable supply fee will be added to the first invoice of each new school
year. Supply fees are listed below:
Day School and Nursery-$30.00
Pre-K $50.00

Return Check Fee

$25.00 fee will be assessed on all returned checks.

Tuition

Tuition is due in full on the first day of the month. A late charge of $25.00 will be assessed for tuition paid after
th
the 15 of the month.
As agreed upon in the tuition contract, your account much be current by the last day of each month. If your
account is not paid in full at the end of each month, your child’s enrollment will be cancelled immediately. No
refund will be given for an absence.

Day School Tuition

$27.50 a day (7:00am-6:00pm)
$32.50 a day infants/tiny tots (7:00am-6:00pm)
$370.00 per month for 9 months of Pre-K 3 and Pre-K 4
In addition, a payment of $170.00 for the first 2 weeks of August is due at the time of enrollment.
**Extended care is available for Pre-K children at the cost of $13.75 per day until 6:00pm. Attendance in the
extended care sessions must be prearranged with the Child Care Ministries.

Absent/Vacation Credit

If your child is absent for five consecutive days, you will receive an absent credit equal to one half your weekly
tuition. This credit is available once during the school year for day school students and once during the summer
for all students. PARENTS MUST REQUEST AN ABSENT CREDIT IN WRITING AT LEAST 7 DAYS IN ADVANCE.

Animals

From time to time, CCM may have classroom pets that meet the requirements by Texas Child Care Licensing. A
notice to parents will be posted outside any classroom door when a pet is present.

Birthdays

Most children enjoy celebrating special events with their preschool friends (birthdays, new babies, and holidays).
Parents may send a “store bought” treat to share with the class. Please make arrangements with the teacher
several days in advance.

Biting

Biting can be an uncomfortable issue for parents and teachers. Parents of a child who is bitten are often outraged
and angry. Parents of the bitter may feel embarrassed and frustrated. The best way to deal with biting is
consistency between providers and parents. Biting could occur for multiple reasons. Proper communication will
help determine why a child is biting. If the behavior persists, the next step will be determined on a case to case
basis, but may include referrals to appropriate community resources, and/ or discharge of the child from Child
Care Ministries.

Cell Phones

Proper parent communication is imperative when working with young children. It is difficult to communicate
when cell phones are in use. Effective December 1, 2010 Texas Department of Family and Protective Services
passed new regulations prohibiting the personal use of cell phones in classrooms. Please help us to stay in
compliance with this standard and NOT call or text teachers during school hours.

Breastfeeding

Child care ministries will provide a comfortable place with a seat for mothers to breastfeed their child if they
choose to do so. Parents may also provide breast milk for their child to be served while in our care.

Child Abuse Reporting Law Requirements

Child Care Ministries staff are REQUIRED by Texas state law and licensing requirements to report immediately to
the police or Child Protective Services (CPS) any instance when there is reason to suspect the occurrence of
physical, sexual, or emotional child abuse, child neglect, or exploitation. Our staff receives annual training on
recognizing and preventing abuse and neglect, including sexual abuse. Child Care Ministries has made a
commitment to help increase awareness and prevention techniques to employees and parents through trainings,
posting information, posters, brochures that promote healthy parenting, child safety and how to report suspected
abuse. Child Care ministries will share information with parents and staff through emails, newsletters, parent
meetings, and staff meetings on how to build and encourage positive relationships between parent / child and
teacher / student.
The staff may not notify parents when the police or CPS is called about possible child abuse, neglect, or
exploitation, except on the recommendation of CPS or the police when they are called.
Some examples of abuse and neglect are: leaving a child in a vehicle unattended, not securing a child in a seat belt
or booster seat, unexplained marks or bruises on opposite sides of the body, and child hygiene issues.
If parents feel they need assistance with possible child abuse, neglect, or sexual abuse, we encourage you to get
help. Please call the National Parent Hotline at 1-855-427-2736 or visit www.helpandhope.org/find -help

The statewide Abuse & Neglect phone number is 1-800-252-5400, if you would like to report any suspected abuse
or neglect.

Child to Staff Ratios

Child Care Ministries is in compliance with state ratios in all classrooms, but will never be non-compliant unless
under emergency situations.

Classroom Assignments

Classroom assignments are based on each individual child’s chronological age, developmental age, emotional age,
and physical age. Child Care Ministries typically will transition children to new classrooms twice a year, however
from time to time we may request a transition sooner based on the individual child’s needs.

Compliance History

CCM is licensed and regulated by the Texas Department of Family and Protective Services and we follow the Texas
Minimum Standards for Child Care Centers. Parents may review a copy of these standards in our administrative
office or view the standards online at
www.dfps.state.tx.us/Child_Care/Child_Care_Standards_and_Regulations/default.asp

Confidentiality

While your child is enrolled in our program, parents may come across confidential information about our program
or our staff. All information received from Child Care Ministries must remain confidential at all times. Breeching
confidentiality may lead to disenrollment.

Custody Situations

Child Care Ministries WLL NOT to get involved with custody disputes. Childcare Ministries will follow a court order
exactly as written. If your family has a court order on file, please provide us with the most recent copy. PLEASE
NOTE: PER STATE LAW, IN THE ABSENCE OF A COURT ORDER, BOTH PARENTS HAVE EQUAL RIGHTS. With this
being said, it is imperative that all enrollment forms are complete with both parent’s information. A copy of a
child’s birth certificate may be requested at the Director’s discretion. In the event that a custody dispute takes
place on our property, the local police will be called and asked to handle the dispute. Our staff will not be placed
in the middle of such disputes. If a custody issue creates a risk for our facility or staff, Child Care Ministries has the
right to terminate care.

Discipline and Guidance

CCM staff members are trained to use a positive method of discipline and guidance that encourages self-esteem,
self-control and self-direction. Just a few examples used in this situation are: praise and encouragement of good
behavior instead of focusing only upon unacceptable behavior; reminding a child of behavior expectations daily by
using clear, positive statements and redirecting behaviors. Using brief supervised separation or cool down time
from the group when appropriate for the child’s age. CCM staff will never use Corporal Punishment or negative
discipline that may hurt or humiliate a child.
Research has shown that positive guidance teaches children skills which help them get along in their physical and
social environment. This aim is to develop personal standards in self-discipline, not to enforce a set of inflexible
rules. Giving children understandable guidelines and redirecting their behavior helps them to develop internal
control of their actions an encourages acceptable behavior. Positive cooperation is required from the family when
dealing with disruptive behavior. We feel that consistency from all parties involved is the best way to handle these
issues. CCM reserves the right to terminate care for the child for discipline problems at any time.

Emergency Preparedness Plan

Below is the Emergency Preparedness Plan designed for Child Care Ministries. Parents are encouraged to read this
information carefully. In the event a parent is present in the building during an emergency, Childcare Ministries
will ask parents to participate accordingly. During any emergency the best course of action is the BREATH AND
STAY CALM, know how many children you have, and have your sign in and out log and transition sheets in your
hands.
If you have children of your own in the facility, but in another classroom, trust that their teacher will take care of
them just as you are taking care of the children in your care.
In all situations in this Emergency Preparedness Plan, the director or designated person in charge will notify Child
Care Licensing, the Director or designated person in charge may delegate any portion of his/her duties to other
staff members, volunteers or emergency personnel as he/she deems necessary.

Fire
•
•
•
•
•
•

•

•
•
•

The director or person in charge will inform all classes to evacuate the building immediately.
Stay calm. Watch the children, not the situation.
Make a quick head count making sure that you have everyone.
Teachers will grab their rosters posted at each door.
Infants: Place all of the infants into cribs with rollers.
Teacher will escort their children out of the building in the quickest, safest route possible. (Emergency
evacuation routes are posted at each classroom door and also available for parents in the emergency
binder located in the office.)
Once the classes have safely exited the building, the children will be taken to the Thrift Ministry back yard.
Address: 132 Bluebonnet Road
La Vernia, Texas 78121
Once all classes have safely arrived at the above destination, the director or someone designated by the
director will call roll from the roster to make sure all children are present.
The director or designee will notify 911 and all will remain at this location until further director by safety
officials.
The director or person in charge will grab the emergency binder out of the Director’s office.

Tornado/Bad Weather
•
•
•
•
•
•
•

•

The director or person in charge will inform all classes are experiencing Sever Weather and will need to
move out of our classrooms quickly and calmly.
Stay calm. Watch the children, not the situation.
Make a quick head count making sure that you have everyone.
Teachers will grab their rosters posted at each door.
Infants: Place all of the infants into cribs with rollers.
Infants, tiny-tots, and toddlers will go to the copier room. Kitchen staff will assist the Nursery staff during
the event of Sever Weather.
The 2-year-old classroom on the east end of the building, the 3 year old class on the southeast corner, the
4 year old class on the southwest end of the building and the PRE-K 3 classroom on the south end of the
building will go to the storage room.
The PRE-K 4 classroom on the south west end of the building, will go to the room across form the rear
entrance of the building.

•

•
•

The afterschool age children will come up form the portable building into the hall way on the east side of
the main building and will sit against the inner wall of the building (touching the sanctuary.) Children will
sit as close together as possible and will duck and cover.
The director or person in charge will come to these areas to take roll and make sure all children are
accounted for. The children will remain here until further direction by safety officials.
It can be helpful to quietly sing songs with the children to help them keep calm.

Communicable Disease Outbreak
•

•

•
•
•

All staff members will vigilantly follow policies and procedures regarding diaper changes, toileting, handwashing, food preparation and general common-sense measures such as keeping surfaces clean, changing
bedding, teaching children how to cover coughs and sneezes, etc. to prevent the spread of germs that
cause illness in the first place.
In the event of an outbreak, the Director, or person in charge, will notify the health Department and child
care licensing to inform them of the situation and ask for instructions and guidelines to follow for specific
illness or outbreak.
The director or person in charge will inform all staff members of instructions and guidelines and require
them to follow the same.
The director or person in charge will also notify all parents about the situation in writing within 48-hours
as required by the Texas Department of Family and Protective Services and Child Care Licensing.
All staff is to follow the school’s confidentiality policies when speaking of the above outbreak. Any
violations of the confidentiality policy are grounds for immediate termination.

Lock Down
•
•
•
•
•
•
•
•
•
•

The director, or person in charge will announce over the walkie talkies, “LOCK DOWN” or other discrete
code and will call 911. The director or person in charge will monitor the situation at all times.
Teachers will grab their rosters posted at each door, making sure that it is inside the classroom with them.
Teachers will close and lock classroom doors. Covering the window of the door.
Turn off the lights.
Close the window blinds.
Teachers and staff members are responsible for accounting for children and ensuring that no one leaves
the classroom or safe area.
Whisper and remind the children that we are to be very quiet.
Keep the children and yourself safe and away from all interior and exterior windows.
The director, or person in charge will ensure that all building entrances and exits are locked and that no
unauthorized individuals leave or enter the building.
Await further instructions from the Director, person in charge, or emergency personnel.

Accidents
•
•
•
•
•

Breath and stay calm.
Make sure all children are supervised. If you are alone, tell them to sit down near you.
Comfort the child by speaking in a low voice.
Apply first aid as needed.
Call for assistance using your walkie talkie, if further assistance is needed by the director, or person in
charge.

•
•
•
•
•

If the child is bleeding profusely, apply pressure to stop the bleeding, (In an extreme case, take off the
child’s shirt and use that)
If injury is to the head or face, report it to the office immediately-even if it is minor.
Complete an Accident/Incident report turn in to the director, or person in charge, before you leave on the
same day.
Keep the accident /incident report confidential while in your presence.
In the even of serious illness or injury involving an adult, contact the office and the director or person in
charge will call 911 and or the child’s emergency contact.

Illness
•
•
•
•
•

Ask the child “What doesn’t feel good”?
Contact the office and have the child’s temperature taken. If the fever is above 100, the director, office
staff or person in charge will contact the parent.
If no fever, make the child comfortable and keep an eye on them.
If the child complains of pain, ask them to point with one finger where it hurts the most and then
investigate that spot for injury or discoloration and call the office.
Light vomiting or mild diarrhea: if no pain, call the office after the third episode.

Explosion, Chemical Spill or Gas Leak

That occurs inside the facility:
• See procedure for fire
That occurs outside the facility:
• Close doors and lock if possible.
• Turn off air conditioner/heater.
• Turn off lights, computers, tv, radio, cd player or anything else that may cause a spark.
• Keep children seated on the floor and calm. Sing quiet songs or read stories.
• Be prepared to be evacuated if told to do so by the director, or person in charge, or emergency personnel.
• If you detect a strong odor, show the children how to lift up and breathe through their shirts.
• If told to evacuate, consider crawling to avoid strong fumes that are floating higher in the air. Ask for
clarification if time.

Bomb Threat or other Threat
•
•
•
•
•

Write down the person says
Ask where bomb is.
Ask when the bomb (or other threat) will “go off” or “happen”.
Write that down too.
Notify Director, or person in charge to call 911 immediately.

Fire drills will be conducted monthly. Severe weather and lock down drills will be conducted every 3 months. An
emergency binder is available in the director’s office for use in an emergency situation. In the event of an
emergency, the director, April Burns, can be reached on her cell phone at 830-534-7762.

Enrollment Procedures

All enrollment paperwork is required before any child can start our program. Incomplete paperwork will not be
accepted. Paperwork required for enrollment includes:

• Enrollment form
• Authorization for Emergency Medical Attention
• Physician’s Statement
• Tuition agreement
• Food program Enrollment form
• CACFP income Eligibility Form
• Infant feeding Preference (if applicable)
• Operational Policy on Infant Safe Sleep (if applicable)
• Discipline and guidance Policy for CCM
Parents will be notified within 30 days of any policy changes in writing. Signatures from parents may be required.

Food Service and Preparation

CCM is a participant of the USDA’s Special Nutrition Program. We do not charge an extra fee for meals or snacks.
In accordance with Federal Law and U.S. Department of Agriculture policy, this institution is prohibited from
discriminating on the basis of race, color, national origin, sex, age, or disability. To file a complaint of
discrimination, write to USDA Director, Office of Civil Rights, 1400 Independence Avenue, SW, Washington DC
20250-9410 or call (800) 795-3572.
CCM supplies cereal, baby foods, and iron fortified formulas for infants. Parents are asked to complete an “infant
feeding sheet” at the beginning of each month. This instructs us on how to feed your baby according to your
directions.
CCM provides breakfast for all children present by 9:00am. Lunch is served at 11:15am. Afternoon snack is served
after the rest period around 2:30pm and again at 3:30pm for the school age kids as they arrive after school.
Menus are sent home every Friday as to what will be served the following week. Please advise the center of any
allergies. If a child requires an alternative meal or subs tuition, a note from the doctor is required.

Gang-Free Zone

Under the Texas Penal Code, any area within 1000 feet of a child care center is a gang-free zone, where criminal
offenses related to organized criminal activity are subject to a harsher penalty. Childcare Ministries is a GANGFREE ZONE.

Grievances

Concerns will always be addressed. We ask that you first conference with your child’s teacher. If you do not find a
resolution, please set up a time that is convenient for you to meet with the Director. If you do not feel that the
matter has been resolved or properly handled, please ask to the directed to the chair of the CCM school board.
We respectfully request that you do not discuss issues or concerns about children or teacher in the classroom or
hallways. We want to respect and open communication between everyone. If blatant disrespect is displayed to
our staff or administration, you will be asked to withdraw from our program. Please do not hesitate to discuss any
matter in a conference. We are always looking for ways to improve our program and strive to maintain the high
standards of Child Care Ministries.

Illness and Exclusion Policy

Children who are ill should not attend preschool. Child Care ministries observe the standards set by the Texas
Department of Family and Protective Services for ill children. The most common standards for exclusion are:
• Illness that prevents a child from participating in child care activities, including outdoor play

The illness results in a greater need for care than caregivers can provide without compromising the
health, safety and supervision of the other children.
• Oral temperature of 101 or armpit temperature of 100.
• Symptoms and signs of possible severe illness such as lethargy, abnormal breathing, uncontrollable
diarrhea, 2 or more vomiting episodes in 24-hours.
If a child becomes ill while in our care, we will contact the parent immediately. We will care for the child apart
from the other children with proper supervision and give extra attention to hand washing and sanitation practices.
•

Parents need to pick up children within 1 hours of notification. In the event of severe illness or injury, or if a
parent fails to pick up their child within a reasonable amount of time, CCM may call for an ambulance at the
parent’s expense.
If a child is sent home sick from our program, they may not return until the child is symptom free for 24 hours.

Inclement Weather

Child Care ministries will be closed if weather conditions are severe enough to cause the La Vernia ISD to close.
Please listen to the local television or radio stations for school closures. The director may contact you through
email as well. There will be no make up days nor will tuition be refunded in the event of closure due to weather.

Immunization Requirements

Immunization records must be current for all children enrolled in the Infant-Toddler, Preschool and Pre-K
programs. A copy must be in child’s file. It is the parent’s responsibility to ensure that your child’s immunizations
are current. Failure to keep children current on immunizations may lead to disenrollment.

Medication

Please inform you physician that your child in in full day or part day preschool and that you prefer to give
medications at home, morning and evening. Knowing this, many doctors will order longer acting medications.
Limiting medications dispensed away from home prevents medication errors. Please remember, CCM is designed
for well children. If medications need to be administered at school, the following conditions must be met:
• Prescription medications will be accepted only if it is in the original container and hasn’t reached its
expiration date.
• Before any prescription medication can be administered, we must have permission in writing by the
child’s parent or guardian. Please fill out the medication forms and enter instructions into the Daily
Medication Log Book. Please bring a copy of the information given to you by the pharmacy.
• Medications need to go home after the last date that the medication is administered.
Health forms are required to be complete at the time of enrollment showing any allergies, physical handicaps, a
statement of general health, and a current immunization history. These must be updated and kept current.
Medication may be given to children with a signed medical information sheet. These are located in CCM
Administration office.

Minimum Standards for Child Care Centers

CCM is licensed and regulated by the Texas Department of Family and Protective Services and we follow the Texas
Minimum standards for Child Care Centers. Parent may review a copy of these standards in our administrative
office or view the standards online at
www.dfps.state.tx.us/child_care/Child_care_standards_and_regulations/default.asp.

Outdoor Play

Outdoor play is a regular part of the daily routine. Children should be prepared to play outside some part of
everyday. Please do not request that your child stay indoors. Per the Texas Department of Family and Protective
Services, children too sick to go outside should not be at school.

Parent Code of Conduct

Please understand, young children are present in our building. Some adult language is not appropriate for young
children. Childcare Ministries prohibits swearing or cursing on our property. Please respect that. Threatening
staff, children or other parents will not be tolerated per Texas Department of Family and Protective Services. Child
Care Ministries has the right to terminate care in the event of disruptive behavior from a parent or guardian.
Child Care Ministries must follow rules on discipline and guidance as outlined in the Texas Minimum Standards for
Child Care Centers. All adults, including parents, must follow these rules while on our property.

Parent Participation

We encourage parent involvement, especially when helping with class parties. Also, if you have a concern, please
schedule a time to meet with the classroom teacher and or the director of CCM.

Parent Notifications

Open communication with parents is very important to children’s success. CCM has multiple ways of
communicating with parents. In some situations, parents may be asked to sign documents acknowledging that
communication has taken place. Listed below are ways that CCM may communicate with parents:
• Through email notifications
• Written memos placed in your child’s communication cubby/daily folder
• Social media site such as Facebook
• Verbal communication with the child’s teachers and director

Parent Responsibilities

Children must be signed in and out daily by the custodial parent or adult approved by the parents. Parents who
fail to sign children in or out may be charged a $5 penalty for each occurrence.
In order to not confuse school toys with a child’s personal property, we ask that children not bring play things from
home. Child Care ministries staff cannot be responsible for lost or broken personal toys. Two exceptions to this
are stuffed animals for use during naptime by full day preschool children and for Show and tell purposes. You will
be notified by your child’s teacher if and when the class will have show and tell.
There are several ways you can help us maintain the best possible teaching atmosphere for your child:
• Communicate any concerns regarding our program or your child immediately to staff.
• If your child is going to be absent, please let us know by calling (830) 779-5117 before 9:30sm. If your
child is absent due to illness, please make us aware so that we are able to post the correct posting on the
classroom doors.
• Pick up and read the notices and information left for you in your child’s folder and or posted outside of
your child’s classroom, on bulleting boards outside CCM offices, or in e-mail.
• Pick up your child’s papers/projects daily. Their work is very important to them and provides another
means of communication between parent and child and helps the parent share in the child’s day.
• Please be aware of the scheduled meal times of breakfast and lunch, 8:00 and 11:15am, and make sure
your child arrives in time to be included in those meals.

Please do not allow your child to bring gum or candy to the classroom. We STRONGLY encourage you to
allow your child to eat what we are serving that day, unless, of course food allergies are concerned. In
that case, we ask that you bring a note from your physician. Any food brought from home will only be
served at the same time that the other children are eating and MUST be taken home at the end of each
day.
• CCM will apply sunscreen to your child before going outside, ONLY if you have filled out and signed and
turned in the Sunscreen Permission Slip. CCM supplies Coppertone SPF 50 for children or you may supply
your own.
• CCM will apply insect repellent to your child during spring and summer months, ONLY if you have filled
out, signed and turned in the Insect ant Repellent Permission Slip. CCM DOES NOT supply insect
repellent.
The Texas Department of Family and Protective Services does not allow smoking on the premises, either indoors or
outdoors.
•

Personal Belongings

Parents must supply all bottles for their children and a spill proof cup for Tiny Tots and toddlers. Please label all
personal belongings with child’s first and last name. We use washable crayons and markers and paint during art
time, but the children’s clothing may get stained form just being kids! Please dress your children in play clothes
since PLAY is what we do! Please leave all valuable items at home since Childcare Ministries cannot be responsible
for broken or lost items.

Photographs

Child Care ministries believes in the benefit of using real life pictures in our educational program. Photos taken of
the children will be done with a cell phone and will only be used in our program. If parents choose to take pictures
of events held at our program, they may only photograph their child, unless written permission is given by the
other parent. Please note: during certain parent events, such as Pre-K graduation, Christmas Programs and other
school wide activities photographs may be taken. If you wish for your child to not be photographed, you may want
to remove them from these events.

Procedures for Handling Emergencies

In case of minor injury or accident, the staff will administer basic first aid. All injuries or illnesses not requiring
immediate parental notification will be documented and reported to parents when the child is picked up at the
end of the day.
In case of medical injury or illness requiring immediate professional care (emergency), the staff will call 911, giving
the location and nature of emergency. As appropriate, the staff will administer CPR or first aid measures. Parents
will be notified immediately. For this reason, it is of upmost importance for you to leave a number where you can
be reached. You must pick up your child immediately upon learning of illness. If parents are unavailable, those
individuals designated as emergency phone contacts will be notified. All children must have an emergency medical
release form on file in case of such an emergency.
If a child ingests or comes in contact with a poisonous substance the staff will contact the Poison Control Center
1.800.222.1222

Questions or Concerns

If parents have questions or concerns about our program, we encourage you to have open communication with
your child’s teacher and the center Director. Though open communication, we can ensure that all parties are well
informed and working as partners in the child’s education.

Release of Children

Per Texas state law, parents have a right to access their child at any time. However, we strongly encourage
parents to drop off their children by 10:00am each day so that the child can take part in our full educational
program. In the event that a parent is unable to pick up their child, they may authorize another legal adult to pick
up. Children will not be release to a minor. Authorized adults must be listed on the enrollment form to pick up
and the authorized adult must bring picture ID. Children will not be release to adults without a picture ID. Upon
release of your child, you will document the time and will initial the sign in and out sheet. This is mandated by the
state and used for our auditing purposes.

Rest Time/ Nap Time

Supervised rest periods are provided for all children under five years of age who remain at Childcare ministries for
six or more hours a day and for all other children who show a need for a rest time. All children must bring a
blanket, and a nap mat.
A nap or rest time is part of the schedule for the Day School classes (rest time is generally 12:00pm-2:00pm).
Please take home the mat and bedding at the end of the week so that you can ensure it will be clean upon your
child’s return to school.
Infants not able to turn over on their own will be put to sleep on their back in their own crib. There will be no toys,
pillow, blankets or any other soft items that could get near the baby’s face allowed in the crib. Also, infants must
not have their heads, faces, or cribs covered at any time by items such as blankets, linens, or clothing. We will not
use sleep positioning devices such as wedges, or infant positioners. Infants will be placed on firm mattresses, with
a tight-fitting sheet, in crib that meets the CPSC federal requirements for non-full-size cribs.
TDFPS requires a minimum of two hours quiet / nap time for all children after lunch. WE DO NOT ALLOW
PARENTS TO PICK UP OR DROP OFF DURING THIS TIME WITHOUT PRIOR ARRANGEMENTS BEING MADE WITH
THE ADMINSITRATION.

School Safety Policies

Parents need to personally escort their child inside the building to sign in and out when their children enter and
leave the facility. Each classroom has a window for viewing activities from the hallway. Parents are welcome to
visit the center any time during the day to observe their child without prior approval. However, if you would like
to stay and spend time with your child during activities, please see the office so we can do a proper criminal history
check as required by the Texas Department of Family and Protective Services.

Withdraw From LVUMC CCM

Thirty (30) day written notice must be given to withdrawing a child from Child Care Ministries. You will be
st
responsible for the following month’s tuition. For example, if you have given written notice on September 1 that
your child will no longer attend our program in October, you must pay September’s tuition and your child will still
be enrolled and able to attend during this 30-day period.
**Please remember that your child’s tuition pays his or her teacher’s salary! **

Parent Handbook Consent Form

I, ____________________________________ have read the United Methodist Church Pre-K and Early
Learning Day School Parent handbook and agree to the terms and conditions of the handbook.

Child: ________________________________________

Child: _______________________________________

Child: _______________________________________

Parent Signature: _________________________________________________ Date: ________________

